T Person Specification

BROOKFIELD,

Post title Sport & Physical Activity Assistant
Reporting to Partnership Development Manager (PM) SHAPE
Contract type Temporary and Relief
Essential Desirable

QUALIFICATIONS &

TRAINING
= National Governing Body of Sport
. E level ival qualifications
ducated to degree level or equivalent standard - First Aid qualification
=  Safeguarding and protecting children
qualification
KNOWLEDGE &
EXPERIENCE

=  Knowledge of school sport and physical activity development

= Knowledge and understanding of safeguarding young people
and child protection = Experience of working with community clubs

= Knowledge of health and safety

= Experience of working with schools and young people in school sport | ®  Experience of training and mentoring

= Experience of planning and delivering events and competitions young leaders

= Anunderstanding of local and national programmes and
strategies, specifically the School Games

SKILLS & ABILITIES

= Excellent oral and written communication skills with the ability to
sustain positive relationships

=  Excellent IT and administration skills including the use of Microsoft
Office

=  Effective time management

=  Good organisational, planning and evaluative skills

=  Ability to work independently on own initiative with minimal
supervision and as part of a team

= Ability to work well under pressure and to deadlines whilst
maintaining a high standard of work

=  Ability to prioritise, plan and organise to ensure services are delivered

= Positive attitude to change

=  Demonstrate professionalism at all times

= Understanding of partnership working

QUALITIES

= Enthusiastic and passionate about physical education, sport and
physical activity

=  Positive and confident attitude

=  Adaptable and flexible

= Reliable, honest and trustworthy

=  Full driving licence with access to own transport




